You can “upload” an electronic file of encounters
from your local system to the TCM System over
the Internet.

Here are the steps to follow. . .
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The Electronic File

Data must be in a “fixed block text” format

Data fields must match the layout described in
the “TCM File Format for Uploaded Encounter
Record” (see “Training Topics” web page).

You may obtain a template in Microsoft
Access® from DHS if you have a licensed copy of

Access®.
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Targeted Case Management

File Format for Uploaded Encounter Record
Field Mamea Start End Length | Type For et Option Per mitted MNotes
Fosition | Position Waues
Case karager 10 a0 jujas 091 AN Required
Cliert 10 [ (8] [AREE] [a]=] AH O ption al Requiredif Clie nt Last Hame i= Teft
blank:.
Date of Service uR =] 02z 10| Crate MMWDLCCY™ | Required hust be equal fo or greater than
07012000,
D=te of Birth o232 0= 10| Crate MDDSCCY™Y | Required
Cliert Last Marme [N ] 052 20 A Cptional Requiredif Client 1D iz Teft Blank.
Cliert First Hame a]2] 073 15 AN Dption al
Client Midde Initid 74 074 01 AN Optional
Program Type Code 1] [AEj5] [xp3 H Required [a]5] 05 = Fublic: Health
a7 07 = Outp atient Clinic=
o9 09 = Publiz Guandian
10 10 = Linkages
11 11 = Probation
12 12 = Adult P rote cion
13 13 = Home Wisitation
Location [tk [a[=7] [a]=] AH Required Offica Zogces will be pemitted on an
Hame uplead, but actu al valus is needed
Other prior to invoicing.
Heswborn Oate of Birth 02z ooz 10| Date | WMWMDDACCYY | Optional
Optional Fiald 1 [a]=c] T 10 AH O ption al Crefined by the LA Frnotused e
field should be equal to spaces.
Optional Field 2 RIE] 112 10 AH O ption al Crefined by the LA Fnotused e
field should be equal to spaces.
Optional Field 3 113 TEE 10 AH O ption al Crefined by the LA Fnotused e
field should be equal to spaces.
Sub Program EFEE] T e AN U ption al Lrefined by the LA Permitted
Walues must be previously defined
to the systemn.
Record Format: Fixed Block {FB) Record Length: 126

“ Close Full Screen
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; TCH - Targeted Case Management -

Microsoft Internet Explorer provided by CA Dept. of Health Services
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A sub-window will appear.
Select the correct drive, select
the file you want to upload and

After you have
selected the
file, click on

then cl_ick on “Open.” «Submit”
Remember it must be a “text”
file.
5 1 [T (@ imemet zone
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The system will provide a summary of the results
of the upload process.

@] Done. ]

Prepared by: CA Dept. of Health Services
Click on your browser “BACK” button toreturn to the web page. MCPD/MBB/ACSS/ mharder (09/00)



